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TRAINING COSTS, REIMBURSEMENT COSTS, STUDENT PROJECTIONS, AND
REIMBURSEMENT FOR TRAINING ABOVE FUNDED LEVELS FOR FY 2001              
1. PURPOSE.  This directive establishes guidelines for reimbursement to the Federal Law
Enforcement Training Center (FLETC) for costs incurred by Participating Organizations (POs) in the
conduct of all training programs.  This directive also promulgates the policy for soliciting student
projections, allocating funded training levels, and determining reimbursement for training in excess of
funded levels. 

2. SCOPE.   The provisions of this directive apply to all basic, advanced, State and local, and
international training provided by the FLETC.  It also applies to all FLETC organizational elements and
POs involved in training allocations and/or reimbursement for training. 

3. CANCELLATION.   FLETC Directive (FD) 33-01, Training Costs, Reimbursement Costs,
Student Projections and Reimbursement for Training Above Funded Levels for Fiscal Year 2000, dated
04/01/00, is superseded by this directive. 

4. REFERENCES.   In addition to policies contained in this directive, the following should be
referred to for guidance in specific or specialized areas: 

a. The Memorandum of Understanding (MOU) for the Sponsorship of the Consolidated
Federal Law Enforcement Training Center, dated September 30, 1970, as amended. 

b. FD No. 98-01, Student Projections and Scheduling, Modifying and Canceling Classes.

c. FD 33-01.A, Reimbursable Support. 

5. BACKGROUND.  

a. Board of Director=s Policy Document February 1, 1973, amended
December 1975, was developed after discussion with members of the Center Interagency Advisory
Committee (CIAC).  FD 33-01 provides a system for obtaining supplies and services on a reimbursable
basis. 
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b. The most significant factor in the FLETC=s budget is the number of funded basic
student-weeks of training for the fiscal year.  Accordingly, any large unprogrammed increase over and
above the appropriation from Congress for basic training can adversely impact other planned FLETC
programs.  Therefore, a system for identifying and processing any unprogrammed workload is
necessary to maintain the integrity of the budget process at the FLETC.  The FLETC=s Board of
Directors recognized this problem and by Resolution dated September 29, 1977, authorized the
Director, FLETC, to implement a reimbursement policy to deal with all unprogrammed increases. 

6. POTENTIAL SOURCES OF STUDENTS.  

a. Federal Participating Organizations (POs).   Training requirements of Federal agencies
that have signed the MOU are scheduled on a priority basis and funding is allocated according to the
FLETC appropriations. 

b. Space-Available Agencies.

(1) Federal Non-Participating Organizations.  Training requirements of Federal
agencies that are not signatories to the MOU (other than Department of Defense) are scheduled on a
space-available and reimbursable basis. 

(2) Department of Defense (DOD) - Military and Civilian Employees.  DOD
organizations that are not signatories to the MOU are categorized separately because of instructions
from the Office of Management and Budget (OMB).  Training requirements are scheduled on a space-
available and reimbursable basis. 

(3) State and Local Governments.  Set forth below are statutes which provide a
variety of authorities for the delivery of State and local government training at the FLETC.  The
particular statute invoked depends on the FLETC fiscal policy and the availability of funds. 

(a) The Intergovernmental Personnel Act (IPA) (42 U.S.C.4742)
authorizes Federal agencies to admit State and local government employees to Federal training
programs established for Federal personnel.  This Act authorizes the FLETC to waive, in whole or part,
the costs of the training.  Further, any payments which are received from State and local governments
will be credited directly to the FLETC=s appropriation. 

(b) The Intergovernmental Cooperation Act of 1968 (31 U.S.C. 6505),
OMB Circular A-97, August 29, 1969, and the Center=s appropriations language are the authorizing
legislation used by the FLETC to provide to a State or local government training of the type which the
FLETC is authorized to provide to Federal employees or that which is similar to such training. 
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(c) The FLETC is authorized to spend appropriated funds for State and
local law enforcement training on a space-available basis. 

(d) Authority is provided in Public Laws 98-302 (May 25, 1984) and
98-473 (October 12, 1984). 

(4) Foreign Governments.  

(a) The Economy Act (31 U.S.C.1535) authorizes one Federal agency to
provide services to another Federal agency on a reimbursable basis.  In order for the FLETC to train
foreign students under this law, it is necessary that the requesting agency have authority to spend its own
funds to train the foreign students.  Specifically, the FLETC cannot be reimbursed with State
Department foreign assistance funds since Congress has stated that those funds may not be used to
provide police training to personnel of foreign governments, 22 U.S.C. 2420. 

(b) The FLETC is authorized to train law enforcement officials of foreign
governments on a space-available basis with reimbursement of actual costs to the FLETC=s
appropriation. 

(5) Territories of the United States.  The IPA defines the term AState@ to include
any territory or possession of the United States, and, therefore, provides the same training authorization
as that provided State and local governments, 42 U.S.C.4762. 

(6) Private Sector Security Officials.  The FLETC is authorized to train private
sector security officials on a space-available basis with reimbursement of actual costs to the FLETC=s
appropriation.  Generally, private sector agencies requesting such training must have the endorsement of
a law enforcement agency stating that the applicant=s training would be mutually beneficial to the agency
and the applicant. 

7. POLICY. 

a. Each year, following the enactment of an appropriations bill for the FLETC by
Congress, all POs will be advised in writing of their training allocation for the fiscal year.  (In the event
that the FLETC operates under a continuing resolution passed by Congress or receives a supplemental
appropriation, adjustments may be made to the training allocations as appropriate.)  Allocations will
vary from year to year depending upon the budget situation; however, the primary objective will be to
allocate for basic training needs.  Training requested in excess of allocations will be accomplished on a
reimbursable basis as resources permit. 

b. Participating Organizations Advanced Training Reimbursement Costs (Attachment 1) is
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a guideline to be used in determining reimbursements to the FLETC for advanced training programs
conducted by the POs. 
8. REIMBURSEMENT POLICY.   Reimbursement to the FLETC for training will be required as
follows: 

TRAINING
AGENCY/ORGANIZATION      LODGING      MEALS     AND MISC. 1/       INSTRUCTOR

a. Participating Federal
    Organizations Yes Yes No 2/ No

b. Non-Participating
    Federal Organizations Yes Yes Yes No

c.  DOD - Military and Civilian 3/ Yes Yes Yes No

d.  State and Local Governments Yes Yes Yes No

e.  Foreign Governments Yes Yes Yes Yes 4/

f.  Territories of the
     United States Yes Yes Yes No

g.  Private Sector Security
     Officials Yes Yes Yes Yes 4/

1/ Includes guest instructor expenses.

2/ Participating Federal organizations will not pay training and miscellaneous costs for
basic programs unless the authorized student allocations and dollar limitations are
exceeded.  Also, organizations entering into new programs must be within the FLETC=s
budget cycle for the FLETC to absorb training costs.  Training and miscellaneous costs
are reimbursable to the FLETC for all advanced programs. 

3/ DOD activities approved as POs by the Board of Directors are afforded the same
FLETC funding as that afforded other Pos.

4/ Exceptions to this policy may be granted by the FLETC Director on a case-by-case
basis. 
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9. COST OF REIMBURSEMENT.  The rates which the FLETC will charge for reimbursement
are listed in Attachments 2 thru 5.  Rates may vary if holidays fall within the period of training or if
training is conducted before or after normal working hours.  Also, if programs have to be lodged off-
Center, the actual commercial cost for lodging will be charged.  New program rates will be developed
and existing rates revised semiannually. 

10. CANCELLATIONS.   Because of the heavy demand for training at the Center, it is imperative
that all classes be operated at optimum capacity.  All organizations are required to notify the Center of
class/student cancellations at the earliest possible time so that other classes or students may be
substituted.  Notification of class/student cancellations are to be followed by written verification in a
timely manner.  Failure to notify the Center of cancellation of a confirmed training quota prior to 20
WORKING DAYS BEFORE THE SCHEDULED TRAINING DATE will result in the following
action: 

a. Forfeiture of the student/class training quota for the fiscal year, if a basic allocation; or

b. Full payment (tuition and lodging costs actually incurred) for the student/class training
quota and forfeiture of that quota for the fiscal year, if a Center advanced program; this penalty may be
waived if the agency failing to notify of a cancellation provides a substitute student/class. 

11. RESPONSIBILITIES.  

a. The Training Analysis and Coordination Division (TAC) is responsible for preparing and
distributing annual allocation notifications to POs, tracking the utilization of student-weeks of training,
and preparing reimbursement vouchers for training provided in excess of allocations as prescribed in
paragraph 7a. 

b. The Budget Division (BUD) is responsible for determining and coordinating the
reimbursable cost(s) of training.  The meals, lodging, and miscellaneous rates which the FLETC will
require for reimbursement shall be determined by the Director, FLETC.  The rates will normally consist
of actual additional costs incurred by the FLETC as a result of organization use or request. 

c. The POs are responsible for submitting realistic training projections to the FLETC when
requested; monitoring the utilization of their annual allocations to ensure maximum use of training funds;
notifying the FLETC when allocated funds will not be used; assisting with the certification of
reimbursement vouchers submitted by the FLETC=s BFD; and providing such other documentation as
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may be needed from time to time in support of training allocations and reimbursements. 

12. PROGRAM COST DEVELOPMENT.  An individual program cost will be developed by
BUD as required to provide organizations with an itemized listing of costs incurred.  This listing will be
utilized for billing purposes by the BUD and Finance (FIN) Divisions. 

13. EFFECTIVE DATE.   October 1, 2000.

14. OFFICE OF PRIMARY INTEREST.  Budget Division, Office of Planning and Resources
Directorate. 

W. Ralph Basham
Director

Attachments (5)
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COST CATEGORY FLETC AGENCY
 

Ammunition X

ADP Support/Services/Equipment  
   Common Use X
   Unique Use X

Dining on Facility
   Students X
   Instructors X

Dormitory Space on Facility
   Students X
   Instructors X

Office Expenses
Equipment  
   Calculators  1/ X
   Typewriters  1/ X
   Copiers   1/ X
   Unique Equipment X
Furniture   1/ X
Maintenance X
Renovation:  
   Budgeted X  
   Unbudgeted X
Supplies X

Instructor Costs (FLETC)
   Regular Compensation X
   Overtime Compensation X
   Guest X
   
Printing X

Telecommunications
Monthly Service & Equipment
   Common X
   Unique X
FTS X
Long Distance X

PARTICIPATING ORGANIZATION ADVANCED TRAINING REIMBURSEMENT COSTS
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COST CATEGORY FLETC AGENCY

Training Expenses
A/V, Graphic, Photo Supplies & Services X
Class Photos   2/ X
Equipment:
      Common Use (radios, A/V equip., etc.) 1/ X
      Unique Use X
Supplies X
Maintenance of Areas:
   Budgeted X
   Unbudgeted X
Reference Texts/Publications/Supplies X
OST Supplies/Equipment X
Space Renovation:
   Budgeted X
   Unbudgeted X
Miscellaneous  3/ X

Uniforms   4/
   Common (FLETC physical training or
      fatigue) X
   Unique (Specialized agency uniform) X

Utilities
   Common X
   Unique X

Vehicles
   Administrative X
   Gas and Oil X
   Repair X

1/   As Available.
2/   FLETC will pay for administrative copies of advanced class photos that are required by
      the Center.
3/   To cover cost of medical services and supplies, transportation, equipment repair and
      other minor expense items.
4/   Any uniform issued to an advanced student which is not returned will be paid for
      by the student.  
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FLETC
DAILY RATE OF REIMBURSEMENT FOR TRAINING

Effective October 1, 2000

DAILY RATE GLYNCO ARTESIA

Meals $12.42 $17.38

Lodging 12.11 15.69

Miscellaneous 16.13 26.11

TOTAL $40.66 $59.18

NOTE: The miscellaneous daily rate includes bus transportation to and from
common carrier facilities, on-Center bus transportation, athletic facility
usage, Health Unit, utility uniforms, library services, janitorial services,
utilities, and other services/supplies, the cost of which has not been
itemized in program rates.  
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     Costs are based on daily rates in Attachment 2, plus course-related supplies, publications, maintenance, 
ammunition usage, etc.
      
                                CENTER BASIC PROGRAMS M/L/M TUITION TOTAL
CITP Criminal Investigator $2,927.52 $1,287.79 $4,215.31
INSDI (7PI) Immigration Detention Officer 2,317.62 978.40 3,296.02
INSI Police Training IOBTC 3,374.78 1,180.20 4,554.98
ISATP Immigration Special Agent 4,391.28 1,499.55 5,890.83
LMTP (LM) Police Training Land Management 3,496.76 1,514.50 5,011.26
MBPTP Mixed Basic Police 2,927.52 1,303.86 4,231.38
USBPI Police Training (USBP) 5,407.78 1,853.02 7,260.80
USCSI Police Training (USCS) 2,968.18 1,105.83 4,074.01
USMSI Detention Enforcement Officer Trng (USMS) 1,545.08 296.92 1,842.00
USPPI Police Training (USPP) 5,245.14 2,284.25 7,529.39

AGENCY SPECIFIC BASIC PROGRAMS
ATF NPTA New Professional Training Agent 2,968.18 1,898.91 4,867.09
ATF NPTAO New Professional Training Agent Only 3,822.04 1,946.37 5,768.41
ATF NPTI New Professional Training Inspector 1,545.08 377.43 1,922.51
ATF NPTJ New Professional Training Joint 1,179.14 211.21 1,390.35
BOP B Basic 731.88 224.12 956.00
DCIS SAB Special Agent Basic 487.92 80.32 568.24
EPA EIB Environmental Investigations Basic 1,911.02 537.81 2,448.83
FDA SATP Special Agent 772.54 150.37 922.91
FWSL SABS Special Agent Basic 2,683.56 886.50 3,570.06
FWSR ROBS Refuge Officer Basic School 487.92 79.73 567.65
IGITP Inspector General Basic 1,016.50 542.95 1,559.45
IGTTP Inspector General Inspector 203.30 97.16 300.46
INS AAOB Adjudications/Asylum Officers 1,545.08 157.68 1,702.76
INS OTP Other Than Permanent 1,545.08 796.67 2,341.75
INS STP Spanish Training 1,504.42 259.91 1,764.33
IRSC PB Pre Basic 284.62 26.62 311.24
IRSC SABT Special Agent Basic 4,269.30 857.28 5,126.58
NCIS BA Basic Agent 1,545.08 290.62 1,835.70
NCIS PB Pre Basic 121.98 0.74 122.72
NMFS BA Basic Agent 1,219.80 188.84 1,408.64
NPS PB Pre Basic 325.28 178.06 503.34
TIGTA SABT Special Agent Basic 447.26 224.61 671.87
USCS BE Basic Enforcement 2,317.62 1,109.80 3,427.42
USCS BIA Basic Intelligence Analyst 1,423.10 314.40 1,737.50
USCS BISA Basic Import Specialist A 1,301.12 93.12 1,394.24
USCS BISB Basic Import Specialist B 650.56 153.69 804.25
USCS ICEO Inspection Canine Enforcement Officer 1,870.36 531.75 2,402.11
USCS BLEO Basic Law Enforcement Officer 731.88 348.47 1,080.35
USMS BD Basic Deputy 1,829.70 986.61 2,816.31
USMS PB Pre Basic 81.32 6.20 87.52

   
NOTE:   Rates will increase if holidays fall within the program or if the program is lodged off-Center.  Also, rates
             are higher for foreign and private sector students and will be computed on an as-needed basis.  

FLETC
RATE OF REIMBURSEMENT FOR TRAINING

Effective October 1, 2000

BASIC TRAINING PROGRAMS



Attachment 3
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     Costs are based on daily rates in Attachment 2, plus course-related supplies, publications, maintenance, 
ammunition usage, etc.
      
                             CENTER ADVANCED PROGRAMS M/L/M TUITION TOTAL
ADITP Advanced Driver Instructor $447.26 $479.49 $926.75
ALEPTP Advanced Law Enforcement Photography 447.26 993.80 1,441.06
AMLETP Advanced Marine Law Enforcement 691.22 1,805.76 2,496.98
BAITP Boating Accident Investigation 203.30 1,457.90 1,661.20
BLESTP Basic Law Enforcement Supervisory 447.26 794.80 1,242.06
CIAETP Criminal Investigations In an Automated Environment 487.92 1,180.17 1,668.09
CIRTP Critical Incident Response 243.96 400.95 644.91
CLETP Continuing Legal Education 203.30 22.40 225.70
CMTP Crisis Management 203.30 361.50 564.80
CNITP Computer Network Investigations 447.26 2,379.07 2,826.33
COPTP Case Organization Presentation 203.30 110.09 313.39
DITP Driver Training 487.92 859.88 1,347.80
DLITP Distance Learning Instructor 162.64 269.58 432.22
DTITP Defensive Tactics Instructor 528.58 160.52 689.10
FFITP Fraud and Financial Investigations 487.92 223.58 711.50
FFTTP Financial Forensic Techniques 487.92 272.64 760.56
FIMWTP Firearms Instructor Multiple Weapons 203.30 323.13 526.43
FIRTP Firearms Instructor Refresher 243.96 203.61 447.57
FITP Firearms Instructor 528.58 422.14 950.72
FLEMTP Federal Law Enforcement Management 406.60 1,140.93 1,547.53
HCFITP Health Care Fraud Investigations 447.26 481.78 929.04
IBMLTP International Banking and Money Laundering 203.30 427.38 630.68
ICITP Introductory Criminal Investigations 487.92 91.98 579.90
IWITP Impact Weapons Instructor 203.30 91.52 294.82
LEAINTP Law Enforcement Advanced Interviewing 203.30 156.98 360.28
LEFITP Law Enforcement Field Instructor 162.64 126.52 289.16
LEITP Law Enforcement Instructor 487.92 144.69 632.61
LERTP Law Enforcement Rifle 243.96 263.62 507.58
LEVTP Law Enforcement Video 243.96 495.32 739.28
LTATP Land Transportation Antiterrorism 203.30 346.73 550.03
LTPSTP Leadership Through People Skills 162.64 375.42 538.06
LTUHB Leadership Through Understanding Human Behavior 162.64 352.57 515.21
MLETP Marine Law Enforcement 1,016.50 1,536.16 2,552.66
NLCITP Non-Lethal Control Instructor 528.58 121.01 649.59
NWITP National Wildfire Investigation 203.30 210.82 414.12
OSSTP Officer Safety and Survival 447.26 621.15 1,068.41
PBTP Police Bicycle 447.26 343.80 791.06
PEETP Practical Exercise Evaluator 243.96 41.69 285.65
PFCTP Physical Fitness Coordinators 487.92 255.77 743.69
PROP Precision Rifle Observer 243.96 332.31 576.27
PSTP Physical Security 528.58 704.33 1,232.91
RSITP Reactive Shooting Instructor 243.96 723.42 967.38
SCERS Seized Computer Evidence Recovery Specialist 487.92 4,460.28 4,948.20
SCETP Small Craft Enforcement 528.58 1,116.38 1,644.96
SHHEP Seven Habits of Highly Effective People 162.64 363.70 526.34
SLTP Situation Leadership II 162.64 202.83 365.47
SSATP Seaport Security Antiterrorism 203.30 324.12 527.42
SSTP Survival Shooting 447.26 557.16 1,004.42
TIETP Technical Investigative Euipment 487.92 2,115.56 2,603.48
VACTP Vehicle Ambush Countermeasures 203.30 897.59 1,100.89
VAITP Vehicle Accident Investigatin 243.96 41.18 285.14
WCCTP White Collar Crime 487.92 75.76 563.68
WMDTP Weapons of Mass Destruction 243.96 392.59 636.55

NOTE: Rates wil increase if holidays fall within the program or if the program is lodged off-Center.  Also, rates are higher 

FLETC
RATE OF REIMBURSEMENT FOR TRAINING

Effective October 1, 2000

CENTER ADVANCED TRAINING PROGRAMS



                for foreign sector students and will be calculated on an as-needed basis.  
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1.   Agency Advanced Training Programs
2.   Artesia Operations Training Program
3.   State and Local Training Programs
4.   International Training Programs

Rates for the above programs will be computed on an as-needed basis.  

NOTE: Rates will increase if holidays fall within the program or if the program is lodged
off-Center.  Also, rates are higher for foreign and private sector students and will
be calculated on an as-needed basis.  

FLETC
RATE OF REIMBURSEMENT FOR TRAINING

Effective October 1, 2000


